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Self-Editing Guide

Place a check next to each step as you complete it. You are accountable for all steps on this sheet. ALL EDITING MARKS/CHANGES MUST BE MADE IN RED.
1. PRIORITY WORDS - Circle every priority word you’ve used in your paper in blue. Use your priority word list from your interactive notebook to correct/change any misused/misspelled words. 
2. PROOFREADING MARKS – Check for one element at a time and indicate changes using the marks found in your interactive notebook. I will grade for these. You are responsible for the following in particular:
· Capitalization

· Comma usage (check your rules!)

· Punctuation – end marks, APOSTROPHES, quotation marks
· Common spelling errors, i.e. dropping –e to add –ing, ‘I before E except after C,’ double final consonants in verbs which end in a consonant when adding –ing… 
· Consistent verb tense – all present or all past tense needed, unless you’re doing a brief flashback

3. PARAGRAPHS AND INDENTING – Your work is composed in paragraphs as indicated in your outline: introduction, beginning, middle, end, and conclusion. The first line of each paragraph is indented no more than a fingertip’s width away from the margin of your paper. All other writing is even with your margin. DO NOT SKIP LINES!!!
4. USE ALL OF YOUR SPACE – Make sure your paper fills as much of your 2 pages as possible. NO LINE SKIPPING!!! 
5. HANDWRITING – should be neat, legible, and small/compact. Writing should not be so small as to be unreadable, but small enough to pack a lot of story into a small space. 

6. RUN-ONS AND FRAGMENTS – Find the beginning and end of each independent clause and dependent clause. Make sure you have not joined independent clauses together with a comma (comma splice) or with NOTHING (run-on)! Make sure opening dependent clauses are joined to sentences using a comma. Make sure there are no hanging “fragments” (dependent clauses) floating by themselves. For a refresher on clauses, see page 357 of your ‘grammar handbook’ in the back of your Springboard text.
7. SENTENCE STRUCTURE – You may not have more than TEN simple sentences in your entire paper. Make sure the rest of your sentences are compound sentences or other. You learned about sentence types last year, but if you need a refresher please consult the ‘grammar handbook’ in the back of your Springboard text, pages 363-364

